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Empowering Parent Choice

The South Dakota State Legislature created the South Dakota Partners in Education tax credit
scholarship program recognizing and believing in the great responsibility parents have for their child’s
education. Every parent’s hope is that their child has the best opportunity to succeed in school. The tax
credit scholarship program is one more effort by the State of South Dakota to help parents achieve that
goal. The program provides scholarships to income-eligible students. No matter which school a family
chooses, the State of South Dakota, in partnership with the insurance industry, has further empowered
parents to make that decision.

Who Runs This Program?

South Dakota Partners in Education is an SGO (Scholarship Granting Organization).

The SDPE Board plays an active role in the operations of this scholarship program. Each board member
lends expertise to ensure success. Together we partner with you - the participating schools - so that the
program is effective, transparent, and accountable. South Dakota Partners in Education is a South
Dakota Non-Profit 501(c)3 organization.

Board Members

Dan Fritz Board President, Legal Counsel

Brian Gosch Board Vice President, Legislative Advisor, Legal Counsel
Phyllis Heineman Board Secretary, Legislative Advisor, Annual Reporting
Tom Cink Board Treasurer, Insurance Industry Advisor

Dustin Strande Insurance Industry Advisor

Lisa Beacom School Liaison, Database Advisor

Alan Kjenstad Accounting Advisor

Employees
Robert Satter Executive Director
Katie Mellor Administrator
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Where Does the Money Come From? — Tax Credit

Where does the money come from?

Insurance companies that do business in South Dakota are eligible to receive a 100% tax credit on their
annual premium tax for contributions made to the state-recognized SGO, South Dakota Partners in
Education. The maximum allowable tax credit is S5 million annually.

Click on the links below which will take you to our website. Scroll down the page to find each video. The
first video explains how our program works. The second video gives more information about tax credit
scholarships.

Both videos are effective resources to inform your school community.

Watch on (& Youlube


https://sdpartnersinedu.org/
https://sdpartnersinedu.org/
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Schools As Participating Partners
Schools are the key to helping families successfully use this program.

You are a critical partner in South Dakota Partners in Education (SDPE). Please be responsive in thanking
donors and in talking to local insurance agents to educate them about the program. You have stories
about the difference these scholarships make in the lives of students and families who otherwise would
not have this option for their child’s education.

Qualifying Schools

To accept students receiving the South Dakota Partners in Education Scholarship, a “qualifying school” is
defined as any nonpublic school that:

e Operates within the boundaries of South Dakota

e Is accredited by the South Dakota Department of Education

e Provides education to elementary and/or secondary students (K-12)

e Has notified the scholarship granting organization (SDPE) of the intention to participate in the
program by completing the annual School Participation Agreement

e Complies with the program requirements outlined in this manual

South Dakota law states that any nonpublic school that receives a majority of its revenues from public
funds is excluded from eligibility. For questions related to school accreditation requirements for
nonpublic schools in South Dakota, schools must contact the South Dakota Department of Education at
(605) 773-3134 or visit doe.sd.gov.

Annual School Participation Agreement Required

Each year, participating private schools are required to submit the SDPE School Participation Agreement.
The Participation Agreement is strictly between the participating private school and South Dakota
Partners in Education (SDPE). Annual Participation Agreements are due by November 15 each year.

Schools are to attach a listing of Tuition and Fees for both Member students and Non-Member students
when submitting the School Participation Agreement. Because schools set tuition and fee amounts on
an annual basis, providing this information each year along with the SDPE School Participation
Agreement is important in determining scholarship awards. Failure to submit in a timely manner may
result in a delay in scholarship payments.

If you are a new school interested in participating in the SDPE scholarship program, please contact the
SDPE Administrator at SDPE@sdpartnersinedu.org. You will need the School Participation Agreement
form and a copy of this School Manual. Both items are available on the SDPE website or the SDPE
Administrator can email them to you. We are happy to answer any questions you may have about the

program.


http://www.doe.sd.gov/
mailto:SDPE@sdpartnersinedu.org
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Schools can obtain the SDPE School Participation Agreement form along with the updated SDPE School
Manual from https://sdpartnersinedu.org/educators/. You can print a copy of the form found on page
19 of this manual or request the form from the SDPE Program Administrator.

The primary administrator for the school completes the form certifying the following:

e The school is accredited by the South Dakota Department of Education.

e The school administrator(s) have read the School Manual and will abide by the SDPE policies.

e South Dakota law (per the enactment of SB 94) states that, beginning July 1, 2024, a school
electing to accept scholarships from a Scholarship Granting Organization (SGO) may only enter
into a participation agreement with one Scholarship Granting Organization each school year. By
signing the Annual School Participation Agreement, you are affirming your exclusive partnership
with South Dakota Partners in Education (SDPE) as the sole Scholarship Granting Organization
(SGO) for your school. This commitment prohibits the signing of any participation agreement
with other South Dakota SGOs. Your dedication to this exclusivity ensures a focused and
impactful collaboration with SDPE in advancing educational opportunities for your students.
Two signatures are required on the School Participation Agreement. In addition to the primary
administrator, we request a second contact person at each school.

e Please use the check box to identify which contact person is the SDPE Scholarship Coordinator
and is responsible for the following duties:

O Submitting the required forms to SDPE
o Verifying that scholarship students are attending
o Isresponsible for handling the scholarship checks

Send the completed Participation Agreement to SDPE@sdpartnersinedu.org.

Complete, scan,
Complete the & email

Receive and
Review Updated

A documents to
School Manual greement

SDPE

Annual Participation Agreements are due by November 15 each year.
Tuition Rates

Schools that participate in the scholarship program may not charge a different rate for scholarship
students. The same published tuition schedule must apply to all students, whether they are attending
through scholarships or paying privately. The scholarship cannot be used for any fees that are not
included on the published tuition and fee schedule provided to prospective parents.


https://sdpartnersinedu.org/educators/
mailto:SDPE@sdpartnersinedu.org
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Use of Scholarship Funds

The scholarship funds may be used towards the following private school fees and are allocated in the
order below until the maximum award is reached or until all fees are satisfied:

Tuition

Books sold through the school (e.g., textbooks, workbooks, etc.)

Registration

Testing (e.g., standardized or entrance testing)

Other fees (e.g., graduation fees, yearbook fees, field trips, etc.)

After-school care services are NOT included.

The Application Process

Each school should know the application process thoroughly. As helpful as scholarship money can be, it
is the relationship between school and family that creates the student success that we hope to achieve.
The support for a family often begins with the guidance and care given by the school as they help the
family complete the SDPE Application. Sometimes it is helping a family know what documents are
required to verify income and sometimes it is finding an interpreter who can help a non-English speaker
understand the process. We have tried to streamline the application process as much as possible. For
those schools that use TADS for their internal financial aid process, it is as simple as checking the SDPE
box on the online application. One application and one fee cover the cost. Families apply for local school
financial aid and SDPE at the same.

For those completing the SDPE application separate from the local school financial aid, we recommend
you go to the application through the SDPE website. Either way, it is the same online application. Even
as school personnel become familiar with the process, don’t hesitate to contact TADS directly through

their help line or contact SDPE.

Parents go to the
application through
the SDPE website
and create an online
TADS account

Complete the online
application and Pay the application

upload support fee to TADS
documentation
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Role of TADS

Role of TADS

South Dakota Partners in Education has chosen to use the services of TADS in verifying the income
eligibility of each applicant. This arrangement provides professional, confidential data collection from
the families applying for scholarships. Working with TADS gives SDPE a cost-effective way to use
accurate verification to yield impartial results in compliance with the law. Many of the participating
schools already use this third-party provider either for tuition management or financial aid application
services and are therefore familiar with TADS.

If you are new to using TADS, you can find help in setting up a private school portal by contacting TADS
directly. You will have access to the information that has been submitted by families who have selected
your school. SDPE and TADS will assist you in becoming comfortable working in the TADS online
platform.

You can reach TADS School Support at (888) 210-4857 or TADS-adminsupport@venturedsolutions.com.
Families can contact TADS directly at (800) 477-8237 or email family support at:

TADS-support@venturedsolutions.com.

Form Rating in TADS

TADS tags each application with a form rating designation. SDPE only awards scholarships to students
who have their form rating at GOOD. The four TADS levels are:

e IN AUDIT —the family has set up a TADS account and begun entering basic information.

e POOR - Some information has been entered.

e FAIR — Most of the information is in, but TADS is waiting for something else to be uploaded.

e GOOD — All necessary documents are on file and TADS auditors designate this application as
complete.

Is there a fee or not?

e If TADS is used by the participating school to process local school financial aid, families will have
the option to check a box to also apply for the SDPE Scholarship. No additional fee will be
charged beyond the cost of applying for the local school.

e If a family chooses to apply for only the SDPE Scholarship (separate from any financial assistance
from the private school of their choice), the family will need to designate the school they wish to
attend. The family will be asked to pay the application fee to submit the application. The fee is
set by TADS.

Someone must pay the application fee. If the family does not have the ability to pay, the school may
choose to cover the cost for the family, which is a school-by-school decision. It is our hope that the
school or a benefactor of the school will step up and pay the fee for a low-income family.


mailto:TADS-adminsupport@venturedsolutions.com
mailto:TADS-support@venturedsolutions.com
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Scholarship Awards

The South Dakota Partners in Education Scholarship award amount may change from one year to the
next, based upon the following factors:

e The amount of funds donated to the South Dakota Partners in Education tax credit scholarship
program may change the award. The funds can come through both tax credit dollars from
insurance companies and from private donations.

e Scholarships cannot exceed the tuition and approved fees charged by the private school.

e Students in foster care are eligible at the Free Lunch Income Level regardless of the household
income.

When a student is approved for a scholarship, the school will be notified by SDPE. There will be ONE
scholarship check issued, usually within the first semester, which represents the full scholarship amount
given for the current school year.

Scholarship Priority Award Policy

The number of scholarships and scholarship amounts are contingent on the contributions made to the
program. If contributions reach the tax credit limit, SDPE commits to supporting the qualifying returning
students with scholarships at or near the previous year’s award. After that, SDPE will determine the
amount of aggregate funds and individual scholarships that will be available for qualifying new student
applicants with due consideration given to our state law requirements and fulfilling the mission of SDPE.

A “gualifying new scholarship applicant” is defined as a student who meets the requirements of the law,
did not receive an SDPE scholarship in the previous year, and has the online application at a GOOD form
rating by May 31°t,

If it is determined by SDPE that the amount of funds available for scholarships to qualifying new
scholarship applicants is insufficient, SDPE will award scholarships to such applicants on a first-come,
first-served basis determined by when the required income documents have been received bringing the
application to a GOOD form rating status.
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Conditional Scholarship Award Notification

Schools will receive a returning student Conditional Scholarship Award Notification list in the Spring with
the goal of assisting schools as they determine local financial aid packages for their families. Schools are
free to share with the families that their returning child will receive a scholarship (if they are within their
3-year eligibility). Schools will receive an Award Notification for each child in the family that has applied
for an SDPE scholarship prior to the start-date of school. This family notification will come either from
SDPE or the school.

The information contained in these Conditional Notifications will be subject to the following conditions:

e Adequate funding, as anticipated by SDPE, is available.

e The student is either a Returning, Re-applying, Student Entering High School, or a New
Scholarship Applicant.

¢ The student has met the eligibility requirements of the SD Codified Law 13-65 — Partners in
Education Tax Credit Program and the policies of SDPE (South Dakota Partners in Education
Scholarship Granting Organization) as verified by the school and/or TADS.

Those requirements include:

o The student lives in South Dakota.

o The student is income-eligible for this program.

o The student is enrolled at a participating private school in South Dakota.
O Orthe student is in foster care in South Dakota.

Student Application Categories

All applications for South Dakota Partners in Education scholarships will be completed electronically. We
recommend accessing the application by using the link on our website https://sdpartnersinedu.org
NOTE: A valid email address is required to complete an application. Schools are encouraged to assist
families wherever possible, particularly in cases where the family would need to use a computer and/or
the internet at the school.

SDPE is obligated by the law to view each student individually and not by family. That requires us to
have income documentation for each child at the time they first qualify and then at 3-year intervals.

Students receiving a scholarship will fall into one of the following categories:

1. is a student who was not funded by the scholarship program the previous
year. The student is a member of a household whose total annual income did not exceed two
hundred percent (200%) of the income standard used to qualify for a reduced-price lunch


https://sdpartnersinedu.org/
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under the Federal Fr R —Price Lunch Program. New qualifying students remain
eligible for three (3) years at which time they should reapply. A student entering high school
should reapply to remain eligible until the student graduates from high school.

A Returning Student is a student who attended a participating private school and received
SDPE Scholarship funding during the previous academic year. A returning student is one that is
within their 3-year eligibility. Income verification for scholarships is student specific. A
qualifying renewal student does not have to submit a TADS application until they are beginning
their fourth year in the program. The family must apply every year a new sibling becomes
eligible to apply for a scholarship.

A Student Entering High School is a student who should reapply when they enter 9™
grade even if their 3-year eligibility has not expired. A student applying as a high school student
is eligible for two scholarship benefits: 1) The High school scholarships are higher award
amounts. 2) A student qualifying in high school remains eligible until graduation. They do not
need to reapply.

A student entering high school who still has time remaining in their 3-year eligibility period may
choose not to reapply. In that case, the student will continue receiving the original scholarship
amount until the award expires. At that point, the student must reapply to remain in the
program.

A Reapplying Student is a student who has received the South Dakota Partners in
Education Scholarship for three (3) years, at which time the family must reapply for income
eligibility purposes to continue to receive a scholarship. A reapplying student remains eligible if
the student is a member of a household whose total annual income in the prior year did not
exceed two hundred and fifty percent (250%) of the income standard used to qualify for
reduced-price lunch. Once income eligibility is approved, the student is again able to receive
the scholarship for another three (3) years.

To qualify for the scholarship, the school must verify that the student meets the following requirements:

Any student transferring from a South Dakota public school to a participating private school
must identify themselves as transferring from a public school.

The eligible student resides in South Dakota.

Students in foster care automatically qualify.

All families, (not including children in foster care) must meet the income guidelines found on the
South Dakota Partners in Education website and listed on the Qualifying Income Scale found in
the Forms List.

10
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Children in Foster Care

The law governing the SDPE Scholarship program was amended in 2022 to include any child in foster
care as an eligible student. A foster child will be awarded at the Free Lunch Income Level. SDPE
recognizes that foster care is designed to be a temporary situation for the child. However, SDPE will
honor the 3-year eligibility given to all students in the program.

The foster family is required to submit a TADS application and to indicate that the child is in foster care
by answering the question to that effect on the TADS application. The foster family is not held to the
income eligibility requirement when applying for a foster child. Complete income documentation is not
required in this case. SDPE will award a scholarship to a foster child based on confirming documentation
and not on the form rating.

Foster parents should send appropriate documentation about the child being in foster care to SDPE.
SDPE will keep that documentation on file. The Foster Parent is responsible for paying the school the
difference between the scholarship amount and the cost of tuition at the school.

Income Eligibility Increased

Successful legislation in 2026 enables SDPE to raise the income level that qualifies a student to receive
an SDPE scholarship. A student who is a member of a household whose total annual income does not
exceed two hundred percent (200%) of the income used to qualify for a reduced-priced lunch qualifies
for a scholarship. The reapplying student qualifies at two hundred fifty percent (250%).

Income-Eligibility and Award Amounts

Income eligibility is based on the previous year’s gross income. SDPE awards its scholarship amounts
based on a three-tiered income bracket scale. High school students receive a higher amount because
high school tuition is higher than K-8 tuition. We use the current year’s Income Eligibility Limits of The
Richard B. Russell National School Lunch Act. The largest awards go to those students qualifying for Free
Lunch, and the next award amount goes to students qualifying for Reduced Lunch. The law allows us to
also award scholarships to children of families who earn no more than 200% of the Reduced Lunch
income limit. The law also allows reapplying students to retain eligibility with a family income of 250% of
the Reduced Lunch income limit.

Students attending schools where the tuition & fees are less than the designated scholarship amount
will receive an adjusted amount that does not exceed the school’s published tuition and fee amounts.

Please note — The annual income guidelines published by the Food and Nutrition Service of the US
Department of Agriculture Free & Reduced Lunch Program are published in February or March for the
upcoming school year. Typically, the income amounts have a small increase from year to year. When the

11
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SDPE application opens in February, it posts the current year’s income limits until the new chart is
issued. When determining the student’s income eligibility, SDPE uses the income limits for the upcoming
school year.

SDPE recognizes that incomes can change within the 3-year eligibility time-period. A family may submit a
new TADS application either because they know their income situation has changed or at the time the
family has a new student entering the program. This information is collected by SDPE. The student’s
award is adjusted to reflect the change in income status. However, we do not reset the date when the
student needs to reapply.

The following language is included in the student account to document any change in the scholarship
award for audit purposes: We honor the income level that originally qualified the student, or we use the
lower-income level of a subsequent application submitted before the time to reapply.

Transferring Students

The South Dakota Partners in Education scholarships can be transferred to another participating private
school at any time throughout the academic year.

To transfer the scholarship, the current participating private school must first withdraw the student by
notifying the SDPE administrator. Once the withdrawal has been reported, the new school will need to
complete an SDPE Student Verification Form for the newly enrolled student. If you have questions about
this process, please contact the SDPE Administrator.

Funding for students transferring will be determined for each school based on the student’s start date
and the actual days the student attended the school. The total may not exceed the student’s maximum
funding amount for that academic year.

Please note that if a student has an outstanding balance with the previous school, the student will not
be able to transfer the scholarship to the new school until either a payment arrangement is made with
the previous school or the balance is paid in full. SDPE will issue a new Award Notification to the new
school.

Do not accept a student without a notification from SDPE - unless the School is willing to

assume full responsibility for the student’s tuition.

12
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Scholarship Recipient Obligations

Student Attendance

Students must abide by the attendance policy of the participating private school in which they are
enrolled. Failure to do so may result in a loss of scholarship. Should extenuating circumstances exist that
cause a student to be absent for an excessive number of days, please contact South Dakota Partners in
Education for additional guidance.

Discipline

Students and families must abide by the behavioral and disciplinary policies of the participating private
school in which the student is enrolled. Failure to do so may result in loss of the scholarship. A
participating private school reserves the right to suspend or expel students if its published policies are
not followed.

If a student, over the course of his/her academic career as a South Dakota Partners in
Education scholarship recipient, is expelled from a participating private school(s) three
(3) times, he/she will lose the scholarship permanently with no option to renew.

The school must notify SDPE.
(This will not affect the scholarships of any siblings.)

Student Verification Required

SDPE will contact each school individually announcing those applicants that, after preliminary review,
meet the requirements to receive a scholarship. SDPE is reliant upon each school to review and
authorize the student information, verifying that the information is correct. SDPE issues Conditional
Notifications as early as possible. However, no scholarship checks are drafted until the contributions
have been deposited. This ensures that, when SDPE contacts the school about a scholarship award, the
funds are available. Prior to checks being issued, the school must complete and submit the School
Verification Report. Student verification is a necessary part of the SDPE audit to the State.

SDPE notifies each The School confirms The School completes

school identifying the that all information is a Student Verification
qualifying recipients correct form listing each child

13
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Verification Forms

Schools fill out Student Verification for every qualifying student.

1.

New students need confirmation showing that they meet all the requirements for the
scholarship. This information is a necessary accountability requirement and becomes part of
SDPE’s required annual reporting.

Returning students are those students who have received an SDPE scholarship in the previous
year. They have met the necessary requirements and are eligible for three (3) consecutive years.
The school must confirm that the student is enrolled and attending.

A High School student who reapplies when they enter high school qualifies and remains eligible
until they graduate. An “HS” will be added to the Category Code (example: F21-HS).

Reapplying students are returning students who are starting their 4" year in the scholarship
program. A new application is required to establish that the student is still income-eligible. The
family will remain income-eligible if their income is at or below 250% of the Reduced Lunch
Income Level. SDPE is responsible for screening the income eligibility and will notify the school if
the student continues to qualify. The school must confirm that the student is enrolled and
attending.

Foster Children Automatically Qualify. The 2022 amendment to the law governing this
scholarship program [SDCL 13-65-1(3)(b)] lists “Is in foster care” as an eligible student regardless
of the household income. Official documentation that confirms that the child is in Foster Care
must be on file with SDPE.

Sample Verification Form

F23
Returning Student 5 $1,500.00 Select | -~ | Select | -
Renewed
New Student 5 F21 $1,000.00 Select Select Select | Select

14
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Scholarship Distribution

Scholarship payments are mailed to the school’s physical address which is reported on the annual
School Participation Agreement. If the checks need to be sent to a different address, please notify the
SDPE Administrator.

The school will receive one scholarship check per verified student. As in previous years, SDPE still advises
schools to apply half of the scholarship amount to the first semester and half to the second semester
through the school’s internal bookkeeping. Parents and schools must abide by the South Dakota
Partners in Education Check Cashing Policy. Checks cannot be sent home to be signed.

The check distribution process consists of only one check per year. School personnel who are
responsible for the scholarship checks are asked to complete a Scholarship Check Confirmation form
which is included in the packet with the checks. Two signatures are required. This provides SDPE with
documentation that you received the scholarship checks.

The school notifies The School deposits
the parent(s) to come the check and applies

SDPE mails
scholarship checks to

and endorse the funds to the student
the school

check account

Checks are distributed to the participating private school. The parent or guardian listed on the check
must endorse the check upon notification by the participating private school as soon as the check is
available. Failure to endorse a scholarship check in a timely manner could result in the loss of the
scholarship and/or an outstanding balance at the participating private school.

Limited Power of Attorney

If the parent is unable to come to the school to endorse the scholarship check, the parent may assign a
relative or friend to sign for them as the Limited Power of Attorney. The parent must fill out the Limited
Power of Attorney form. The participating private school or any entity related to it may not be assigned
as a Limited Power of Attorney (LPOA) for any purpose related to a South Dakota Partners in Education
scholarship. However, South Dakota Partners in Education may accept a properly executed Limited
Power of Attorney for the purposes of signing scholarship checks. The LPOA document must be sent to
South Dakota Partners in Education. (A copy of the LPOA form is located on pages 21-22 of this manual.)

Depositing Scholarship Checks

It is the school’s obligation to deposit signed checks within a reasonable amount of time. If there is a
delay in getting a parent to come to school to sign a check, please do not delay on depositing any other
signed scholarship checks. Every effort should be made to deposit all issued scholarship checks within a
four (4) week timeframe. SDPE is prepared to stop payment on checks that are not deposited in a timely
fashion.
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Financial Obligation

If the cost to attend the participating private school is more than the student’s funding amount for that
academic year, the parent is responsible for the difference. If a student withdraws from a school and has
an outstanding balance, the school must notify SDPE of the student’s status. If the amount owed is a
family balance, then SDPE advises the school to divide the balance by the number of children from that
household that attend your school. Priority can be given to the outstanding balance due for the
individual student who has withdrawn. SDPE will not transfer scholarship money to a new school until it
is determined that either the debt has been paid or an acceptable payment arrangement has been
reached with the school.

If the family does not honor the payment arrangement but has already transferred to another school,
we will not revoke the student’s scholarship. Please keep this in mind and only make a payment
arrangement with those families who you are confident will honor the arrangement. The school must
notify South Dakota Partners in Education immediately once that balance is paid. If a student has an
outstanding balance from a previous academic year, South Dakota Partners in Education reserves the
right to award the student depending on the individual circumstances. It is the school’s responsibility to
collect a debt. Please contact South Dakota Partners in Education with any questions regarding financial
obligations.

Emergency Supplemental Application

Beginning with the 2026-27 school year, South Dakota Partners in Education will offer an Emergency
Supplemental Application that may be available to current SDPE Scholarship families who experience a
sudden, unexpected, and significant financial emergency during the school year.

SDPE recognizes that many families make meaningful sacrifices to afford tuition, and we understand
that every family has its own financial challenges. However, this opportunity is intended specifically for
extenuating circumstances where an unexpected event creates a serious and immediate financial
disruption that threatens a student’s ability to remain enrolled during the school year.

Because of the limited and sensitive nature of this opportunity, the Emergency Supplemental
Application will not be publicly distributed. If a qualifying situation arises, the school must email SDPE
directly to request access to the application.

To begin the process, the family must first complete the TADS financial aid application. After that step is
completed, the family may then complete the SDPE Emergency Supplemental Application which must
also be reviewed and signed by the school administration.

Once submitted, the application will be presented by the Executive Director and/or the SDPE
Administrator to the SDPE Board of Directors for consideration. Prior to board review, all identifying
information will be redacted, including the family name, student name, and school name, to ensure a
fair and impartial review process.
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If the Board determines that the situation qualifies for consideration, the amount of any additional
funding will be determined solely by the SDPE Board of Directors. Families and schools may not request
or suggest a specific dollar amount as part of the application process.

After the review, the Board will render a decision. All decisions of the Board are final and there is no
appeal process.

This funding represents a one-time grant to a student. It is important to note that this opportunity is
only possible if funds remain available after all currently approved SDPE scholarships for that year have
been awarded.

Schools are asked to reserve this information for use only when an emergency arises. If you have
guestions about the process, feel free to contact SDPE for more information.

Contacting SDPE

The South Dakota Partners in Education web site https://sdpartnersinedu.org is designed to give
information to:

e Families interested in knowing more about the scholarship program and how to apply.

e Anyone interested in Parent Choice issues and solutions for South Dakota.

e Insurance companies interested in learning more about the program and how they can
contribute.

e Schools needing updated information.

School documents have been included in this manual. See below.

Questions can be directed to the SDPE Administrator:

Call: (605) 679-0112 Email: SDPE@sdpartnersinedu.org

Questions can be directed to the SDPE Executive Director:

Call: (480) 223-3605 Email: rsatter@sdpartnersinedu.org

For your convenience, SDPE emails forms and related documents to schools. The forms in this manual
may be printed, filled out by hand, and scanned to submit. Fillable forms will be emailed to you directly.
If needed, forms can be requested by contacting us by phone or email.
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List of SDPE Forms and Policies:

e Page 19 - Sample Form — Annual Participation Agreement

e Page 20 - Qualifying Income Scale

e Pages 21-22 - Limited Power of Attorney

e Page 23 - Sample Form — Conditional Notification of Returning Students
e Pages 24-25 - Sample Form — Verification Report

e Page 26 - Sample Form — Scholarship check Confirmation

e Page 27 - Policy / Procedure — Scholarship Check Distribution
e Page 28 - Policy / Procedure — Scholarship Check Cashing

e Page 29 - Policy — Scholarship Priority Award

e Page 29 - Policy - Conditional Scholarship Award Notification
e Page 30 - Policy — High School Application Renewal
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2026-2027 Annual Participation Agreement

SOUTH DAKOTA

< Partners in Education

School Name

School Address (checks will be sent to this address)

After reviewing the school manual, please check off each item below. This document must be signed by two (2)
people who represent the school. We suggest the school’s primary administrator, the designated SDPE Coordinator,

a school office employee, superintendent/pastor, or a board member.

D | certify that this school is accredited by the South Dakota Department of Education.

D | certify that | have read the School Manual, understand, and will comply with the policies and procedures for
administering the South Dakota Partners in Education Tax Credit Scholarship for students enrolled in my school
who are eligible and using the funds.

D | understand that failure to abide by SD Partners in Education policies and procedures will result in loss of payment
or loss of eligibility as a participating school in the South Dakota Partners in Education Tax Credit Scholarship
program.

D South Dakota law (per the enactment of Codified Law 13-65) states that, beginning July 1, 2025, a school electing
to accept scholarships from a Scholarship Granting Organization (SGO) may only enter into a participation
agreement with one SGO each school year. By signing this Annual School Participation Agreement, you are
affirming your exclusive partnership with South Dakota Partners in Education (SDPE) as the sole SGO for your
school. This commitment prohibits the signing of any participation agreement with other South Dakota SGOs. Your
dedication to this exclusivity ensures a focused and impactful collaboration with SDPE in advancing educational

opportunities for your students.

Primary Administrator (print) Primary Administrator (signature) Date
Primary Administrator’s email address Phone #
Second School Contact (print) Second Contact (signature) Date
Second School Contact’s email address Phone #
PO Box 886, Sioux Falls, SD 57101

{605) 679-0112 Empower. Engage. Enrich.

Please ensure that this Participation Agreement is duly signed and returned no later than November 15,
2026.Please sign and email this form to SDPE@sdpartnersinedu.org. Revised 1/30/2025
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South Dakota Partners in Education

Qualifying Income Scale

SOUTH DAKOTA

L Partners in Education

2025-2026 Qualifying Income Scale

Manual Revised 2/20/2026

- 25 ° g\ _
o G‘(\‘a‘\ Q“a\\“l\ $58,602 $78,256
e o S e ' 49303 $73,954 $98,606
A\ w2 00° $59,478 $89,217 $118,956
\ eN'\Ge 8,945 $69,653 $104,479 $139,306
o™ S $56,005 $79,828 $119,742 $159,656
T $63,245 $90,003 $135,004 $180,006
8 $70395 $100,178 $150,267 $200,356
o $7,150 $10,175 $15,262 $20,350
INCOME ELIGIBILITY LIKMITS
The Richard B. Ruosoll Mational Sohool Lunch Aot, 42 U.E.C. 1761, ot coq.
Effective from July 1, 2025 to June 30, 2026
Eligibility Cycles:

Tao enabie SOPE to track the year & sfudent must reapply, we label each student with the year they qualiisd. The
Category Code designations also recognize that the law sllows students that qualfy in high schood to be eligibile uniy
thoy graduate from high school. Thooo qualifying in 0 grado aro thon oigible wifhout reopplying. ¥ o afudont'a 3 yoar
eligibilfty overaps with them entering #° grade, the family may choose to reapply af 9% grade and receive the high
school rate or stay at the same rale and wail until the nitls! efgibility ns out

1 Gen students, F19, and FZ2 students must reapply for the 2025-2026 school year.

1 Gen — A aludent wha first gualified in the 2016-2017 schoal year
2 Gen — A student wha first gualified in the 2017-2018 school year
3 Gen - A student wha first gualified in the 2018-2019 school year
F19 — A student who first qualified in the 2018-2020 school year
F20 — & student who first qualified in the 2020-2021 school year
F21 — A student wiw first gualified in the 2029-2022 school yaar
F22 — A student who first qualified in the 2022-2023 school year
F23 — A student who first qualified in the 2023-2024 school year
F24 — A student who first gualifies in the 2024-2025 school year
F25 — A student who first qualifies in the 2025-2026 school year
High Schowol — A studsent wiho gualifies or reapplies in H3 ia eligilde for the entirety of H3

e Rewvised 30132042
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SOUTH DAKOTA

Partners in

v Education

Limited Power of Attorney

l, , whose address
is , do hereby make, constitute, and
appoint whose address is

, my true and lawful attorney-in fact for me and in my name, place, and

stead, and on my behalf, and for my use and benefit:
1. For the limited purpose of endorsing check number issued by South Dakota
Partners in Education to me as payee, for payment to the following South Dakota school

, for credit to my child’s tuition or other amounts

owed such school for my child’s attendance, and which may be lawfully paid for by a Scholarship
Granting Organization under SDCL Ch. 13-65.

2. | grant to my attorney-in-fact full power and authority to do, take, and perform each and every
act and thing whatsoever required, proper, or necessary to be done, in the exercise of any of the
limited rights and powers herein granted, as fully to all intents and purposes as | might or could
do if personally present, hereby ratifying and confirming all that the attorney-in-fact shall lawfully
do or cause to be done by virtue of this power of attorney and the rights and powers herein
granted.

3. Thisinstrument is a limited power of attorney and shall be construed accordingly.

4. The rights, powers, and authority of my attorney-in-fact appointed herein shall commence from
the date hereof and shall continue and be in full force and effect until the earliest to occur of the
following: (i) my attorney-in-fact has completed his limited rights and powers granted hereunder;
and (ii) this power of attorney is revoked by me or terminated by operation of law.

5. This instrument may be executed in one or more duplicate originals, and my original signature
upon a facsimile or other copy of this power of attorney shall qualify as an original. A copy of my
and/or my notary public’s handwritten or electronic signature upon a copy of this power of
attorney may also serve as an original.

Dated this day of , 20

Name
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SOUTH DAKOTA

Partners in

NOTARY ACKNOWLEDGEMENT (optional) Qg Education

STATE OF )
COUNTY OF )
On this _day of , 20 ,
appeared , known to me or satisfactorily proved to be the person

whose name is subscribed to the within instrument and acknowledged that he/she executed the same for

the purposes therein contained.

In witness whereof | hereunto set my hand and official seal.

Notary Public — State of

(SEAL) My commission expires:
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Conditional Notification of Returning Students

This form is emailed to the school in the Spring to help schools when they determine local financial aid.

SOUTH DAKOTA Data as of March xx, 202X
Partners in Returning Student

v Education Conditional Notification

School Name

Returning Students

Category cOSES Status
Award

1 | Student Name 5 F19 $1,700.00 150% Must Reapply
2 | Student Name 1 F22 $2,800.00 Free Must Reapply
3 | Student Name 8 1Gen $2,300.00 Reduced Must Reapply
4 | Student Name 10 F21 - HS $2,200.00 150%
5 | Student Name 11 F20 - HS $2,200.00 200%
6 Student Name 9 F25-HS $2,800.00 Reduced Rea:gl;at;get
7 | Student Name 12 F19 - HS $3,300.00 Free

Culminating Grade or Withdrew — Not Returning

| Student Name | 12 | 3Gen-HS ‘ High School | Graduating

If you see any inaccurate information, please let me know so | can update our records.
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Sample Form - Verification Report
SOUTH DAKOTA 20XX — 20XX

Partners in Verification Report

v Education School Name

(We accept an electronic signature.)
Administrator or SDPE Coordinator

Signature: Date:

2" Signature: Date:
The SDPE Board requests a 2"¢ signature. Please have an administrator or designated person sign this form.

SDPE is awarding scholarships to returning 1 Gen, F19, and F22 students who have renewed their income eligibility
and the returning 2 Gen, 3 Gen, F20, F21, F23, F24 and High School recipients. We are also awarding scholarships to
new applicants who are income-eligible and had their application to Good Form Rating by May 31st (F25).

Thank you for the feedback on the Summer Conditional Notification Update report. SDPE will continue to collect
verification data for reporting purposes.

As the SDPE Coordinator, please review the list below and verify if each student meets the requirements of the law
(SD Codified Law 13-65). Checks cannot be sent until students are verified. Please make corrections on the form if
any information is inaccurate. Complete the form either by printing the report to fill out or by clicking in the

appropriate boxes. Then sign and email the form to SDPE at SDPE@sdpartnersinedu.org.

Please click on the appropriate boxes for each student.

Attended Name of the This

3
Riols SD Public = Public School student NEWio
Category VETL & o K-12
Student Name Gr S School the they is in
Code Amount Lives in . school
previous transferred Foster .
SD in SD
semester from: Care
F22
Returning Student 5 $1,700.00 Select |  —— | @ Select | -
Renewed
N f Publi
New Student 5 F24 $1,700.00 Select | Select ame o Fubic Select | Select
School

¢ 1Gen - A student who first qualified in the 2016-2017 school year
e 2Gen - A student who first qualified in the 2017-2018 school year
e 3 Gen — A student who first qualified in the 2018-2019 school year
e F19 — A student who first qualified in the 2019-2020 school year

e F20 - A student who first qualified in the 2020-2021 school year

o F21 - A student who first qualified in the 2021-2022 school year

o F22 — A student who first qualified in the 2022-2023 school year

o F23 — A student who first qualified in the 2023-2024 school year

e F24 — A student who first qualified in the 2024-2025 school year

e F25 - A student who first qualified in the 2025-2026 school year

e High School — A student who qualifies or reapplies in HS is eligible for the entirety of HS

24


mailto:SDPE@sdpartnersinedu.org

South Dakota Partners in Education

Scholarship Award Status
¢ Free—The household income qualifies a student to receive Free Lunch in the National Free & Reduced

Lunch program.

¢ Reduced —The householdincome qualifies a student to receive Reduced Lunch in the National Free &
Reduced Lunch program.
e 150% - The household income qualifies'a student at 150% of the reduced income guideline in the National

Free & Reduced Lunch program.

Manual Revised 2/20/2026

* 200% - Students are eligible for three (3) years. The law.allows students to reapply and they may continue
to receive an SDPE scholarship if the household income is within 200% of the reduced income.

Other Applications in TADS

Income

Ineligible

Student Name 7 Income Ineligible
Student Name 3 Income Ineligible
Student Name 9 Income Ineligible
Student Name 6 Income Ineligible
Student Name K Income Ineligible

Not Attendin

Student Name 9 Not Attending
Student Name 6 Not Attending
Student Name 2 Not Attending
Student Name 11 Not Attending
Student Name 9 Not Attending

Insufficient Form Rating

In Audit Student Name 11 Insufficient Form Rating
Poor Student Name Insufficient Form Rating
Fair Student Name 4 Insufficient Form Rating

Good Student Name 10 Waiting List 7/26/2025
Good Student Name 10 Waiting List 7/5/2025
Good Student Name 6 Waiting List 8/19/2025
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Sample Form - Check Confirmation Form

SOUTH DAKOTA 2025-2026
Partners in Scholarship Check Confirmation

v Education School Name

(We accept an electronic signature.)

Administrator or SDPE Coordinator

Signature: Date:

2" Signature: Date:

The SDPE Board requests a 2" signature. Please have an administrator or designated person sign this form.

Enclosed you will find the SDPE Scholarship checks for your students for the 2022-2023 school year. We are including this
Confirmation Form as a way for SOPE to have documentation that you received the checks for the qualifying recipients
attending your school.

SOPE is awarding scholarships to returning 1 Gen, F19, and F22 students who have renewed their income eligibility
and the returning 2 Gen, 3 Gen, F20, F21, F23, F24 and High School recipients. We are also awarding scholarships to
new applicants who are income-eligible and had their application to Good Form Rating by May 31st (F25).

Please have all checks deposited before your school's Christmas Break. If this is not possible, please let Katie Mellor know.

Please sign and date this form and either scan and email the form to SDPE@sdpartnersinedu.org or mail the form to South
Dakota Partners in Education, PO Box 886, Sioux Falls, 5D 57101,
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Partners in
v Education 20XX-20XX
Scholarship Check Distribution Policy / Procedure

POLICY: South Dakota Partners in Education scholarship checks, made payable to the parent
applicant, on behalf of the scholarship student, will be distributed to eligible,
participating schools. Each scholarship student will receive one check. The schools will
be informed of the check distribution schedule.

PROCEDURE: Scholarship Verification

Student verification is required. Each eligible, participating school will complete an SDPE
Student Verification Form listing every qualifying student receiving a scholarship.
Questions related to the student’s eligibility must be answered and the report

submitted to South Dakota Partners in Education for scholarship payments to be
processed. Should additional funds be available allowing SDPE to increase the amount of
the scholarship, student verification is required for every additional scholarship
payment. If the student withdraws during the school year, the school is required to
notify SDPE.

Scholarship Check Distribution

Scholarship payments will be processed in the form of checks and mailed to those
eligible, participating schools that have verified student eligibility. All the scholarship
checks for all verified students will be mailed or delivered personally by SDPE staff in a
single package to the school’s physical address which is on file with the SDPE.

The package will contain one scholarship check for each verified student.

e If, when completing the verification report, an indication is made that a student is
no longer attending the school, and the school has notified SDPE, an adjustment will
be made in the scholarship payment to reflect the exact number of days the student
attended that school. The scholarship check included in the packet will reflect the
adjustment.

e Inthe event a South Dakota Partners in Education scholarship check must be
returned, it should be mailed back to SDPE.

The South Dakota Partners in Education scholarship was created to ensure that parents, regardless of
means, may exercise and enjoy their basic right to the education of their children as they see fit. For this
reason, the scholarship checks are made payable to the parent and are signed over to the eligible,
participating private school of the parent’s choosing as payment for tuition and fees.

27



South Dakota Partners in Education Manual Revised 2/20/2026

SOUTH DAKOTA

Partners in

v Education
Scholarship Check Cashing Policy / Procedure

POLICY: Upon receipt of the South Dakota Partners in Education scholarship check, the parent(s) to
whom the scholarship check is made payable must restrictively endorse the check to the private
school for deposit into the account of the private school. The parent may not designate any
entity or individual associated with the participating private school as the parent’s attorney-in-
fact to endorse a scholarship check. A participant who fails to comply with this paragraph forfeits

the scholarship.
PROCEDURE: Scholarship Check Endorsement — Parent
Each SD Partners in Education scholarship check must be endorsed by the payee named on the check.

e If more than one parent or guardian is named as the payee on the scholarship
check, at least one of them must sign the check. The names will be shown as
follows: primary parent/guardian name OR secondary parent/guardian.

e If the parent or guardian named as the payee on the scholarship check is not
available to sign a scholarship check and has authorized another individual (not
related to the private school in any way) as their Limited Power of Attorney, after
submitting copies of the Limited Power of Attorney to South Dakota Partners in
Education, that individual may sign the scholarship check.

e All scholarship checks must be endorsed by the named payee/s or their designee
before being deposited into the private school’s account. The parent’s endorsement
should be above or below the school’s stamped endorsement.

e South Dakota Partners in Education may conduct routine, random audits of the
parent or guardian’s endorsement on scholarship checks. The school will be notified
in the event of a finding related to the endorsement. Repeated findings could result
in loss of participation privileges.

Scholarship Check Endorsement — School

Each SD Partners in Education check must be endorsed by the private school named on the check.

e The scholarship check must be endorsed using a stamp with the following

information or the information is handwritten by a school official:
FOR DEPOSIT ONLY, Name of School, Name of Bank / Account #

e Once received, the school is responsible for the security of the scholarship checks.
The parent should be notified that scholarship check(s) requiring their signature are
at the school. The school should make every effort to provide a time and place at
the school for the parent to sign the scholarship check(s).

e Check(s) are not to be sent to the parent(s) off campus for any reason. The check(s)
must be always in the school’s possession.
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Scholarship Priority Award Policy

b 4

SOUTH DCAKOTA

Partners in Education Policy

Scholarship Priority Award Paolicy

The: number of scholarships and scholarship amounts are contingent on the contributions made to
the program. If contributions reach the tax eredit limit, SDOPE commits to supparting the qualifying
returning students with schelarships at or near the previous year's award. After that, SDPE will
determine the amaount of agpregate funds and individual scholarchips that will be available for
qualifying new student apglicants with due consideration given to our state law reguiremeants and
fulfilling the mission of SCPE.

A “gualifying new scholarship applicant” is a student who meeats the requirements of the law, did
nat receive an S0PE scholarship in the pravious year, and has the anline application at a GOOD
farm rating by May 31

I#it is determined by SDPE that the amount of funds available fer schalarships to qualifying naw
scholarship applicants is insufficient, SOPE will award scholarships vo such applicants on a first
come - first servad basis determined by when the required income documants have been racaived
bringing the application to a GOOD forrm rating status

Conditional 5cholarship Award Notification

Schools will recaive 8 Conditional Schalarship Award Motification list in the Spring with the goal of
assisting schoaols as they determine local financial aid packages for their families, Families will
receive a Conditional Schofarship Award Moufication for each child in swech family that has applied
for a S0FE scholarship prior to the start-date of school from either the schood or SDPE.

The information contained in these Notfications will be subject to the following conditions:

*  Adequate funding as anticipated by SDPE is availabla.

»  The studant is either a returning, re-applying, student antering high school, student in
Foster Care, or new scholarship applicant,

s The student has met the eligibility requirerments of the S0 Codified Law 13-65 Partners in
Edwcation Tax Credit Program and the policies of S0OPE (South Daketa Fartners in
Education Schalarship Granting Organization) as verified by the school andfer TADS.
Those requirements incude:

o The stiedent lives in South Dakota.

o The student is incame eligible for this program.

= The stedent s enrolled at a participating private school In South Dakota,
& Or the student is in foster care.

Palicy Enacted 4/8/2021
Updated 4/36/2022
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High School Application Renewal

SOUTH DAKOTA

& Partnersin Education Policy

High School Application Renewal Policy

AStudent Entering High School is a student who should reapply when they enter 90 grade
even if their three-year eligibility has not expired. Students applying as a high school student
are eligible for two scholarship benefits: 1) The High school awards are higher scholarship
amounts. 2) Students qualifying in high school remain eligible until they graduate. They do
not need to reapphy.

Should a student entering high school who has more time on their 3-year eligibility choose to
not reapply, they will continue at the original scholarship amount until it expires, at which
time they must reapply to continue in the program.

Policy Enacted 2/16/2022
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